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Title:  City Attorney    
Department: Legal  
FLSA Status: Exempt/Contract 
Reports to: City Commission 
Salary Range: $95,000 - $120,000 DOQ 
    
Qualifications 
Law degree from an accredited law school, current membership with the FL Bar 
Association, and at least five years of municipal law experience representing a city or 
county required.  Must have experience and expertise in Florida planning and zoning law, 
contractual law, drafting and defending ordinances and resolutions, real estate law, public 
purchasing, and coordinating the contractual legal services in specialized areas of law. 
Must have a track record of achievement, integrity, and honesty, and possess strong 
communications, interpersonal, and management skills.  Proficiency in Microsoft Office 
Suite preferred. A comparable amount of training, education or experience can be 
substituted for the minimum qualifications.  
 
General Description 
Serves as the legal advisor to, and attorney and counselor for, the City of Fernandina 
Beach and all of its officers in matters relating to their official duties. 
 
Essential Functions 
 
1. Prepares and/or approves all contracts, bonds and other instruments in which the 

City is concerned. 
2. As required by resolution, represents the City in court, and before quasi-judicial 

or administrative agencies of government relative to complaints, suits, and 
controversies in which the City is a party. 

3. Prepares legal briefs, develops strategy, arguments and testimony in preparation 
for presentation of a case. 

4. Prosecutes municipal citations. 
5. Interprets laws, rulings, and regulations for the City Commission, City Manager 

and staff as approved by the City Commission or City Manager. 
6. Provides legal opinions on any question of law relating to the respective powers 

and duties of the City Commission and City Manager or other matters as required 
by the City Commission or City Manager. 

7. Prepares ordinances and resolutions requiring legal experience or as directed by 
the City Commission.  Reviews and approves all ordinances and resolutions to be 
considered for adoption by the City Commission. 

8. Attends all City Commission regular meetings and special meetings, as required, 
to provide legal advice and opinions relative to matters under consideration by the 
City Commission.  Attends all meetings of the Planning Advisory Board, Historic 
District Council and Board of Adjustment when quasi-judicial hearings are to be 
ruled upon.  Attends other City meetings at the request of the City Commission. 

9. Prepares department budget and assures office operates within assigned 
parameters of the budget.  Keep complete and accurate time records regarding all 
legal services, and the applicable department or subject matter. 
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10. Performs other duties as assigned by the City Commission. 
11. These essential job functions are not to be construed as a complete statement of 

all duties performed.  Employees will be required to perform other job related 
marginal duties as required. 

 
Essential Physical Skills 
Acceptable eyesight, hearing (with/without correction), ability to communicate (orally 
and in writing), moderate lifting and carrying (up to 25 lbs.), reaching, pulling, pushing, 
sitting, walking, standing, and bending.   Reasonable accommodations will be made for 
otherwise qualified individuals with a disability. 
 
Environmental Conditions 
Works inside in an office environment.  
 
Key Competencies:  Integrity, Business acumen, Professional knowledge, Analysis, 
Attention to Detail, Interpersonal skills, Communication (oral and written) 




















